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PRIVACY ACT STATEMENT 
Authority: 37 USC 1006.
Purpose: To provide information required to legally pay temporary lodging allowance (TLA).
Routine Uses: The member provides information on cost and type of lodging which is used to compute entitlement to TLA.  Supporting documents are used to determine eligibility and amount of entitlement.
Disclosure: Voluntary.  If member does not provide information, TLA cannot be paid.
I. References:  Joint Travel Regulations (JTR)
II. Family Members On Station
Name (Last, First, MI)
Name (Last, First, MI)
Name (Last, First, MI)
Relationship
Relationship
Relationship
Date of Birth
Date of Birth
Date of Birth
III. For Arrival TLA:
Members must present TLA authorization from the housing office and a paid lodging receipt.  A family member who is filing TLA due to the absence of the sponsor must have a general or special power of attorney specifically stating TLA is authorized for processing.
IV. For Departure TLA:
Members living off-base must present a rental release from the Landlord or Realtor.  Members living on-base must present a signed statement from the housing office certifying the date government quarters were vacated.
V. Member's Certification Statement (to reduce delays, use drop-down and select the appropriate option):
I understand that if I am in a temporary duty per diem status, only my family members are entitled to TLA.
I understand that if I am in a temporary duty per diem status, only my family members are entitled to TLA.
I understand that if I am in a temporary duty per diem status, only my family members are entitled to TLA.
The penalty for willfully making false claim is:  Maximum fine of $10,000.00 or maximum imprisonment for 5 years, or both (U.S. Code, Title 18, Section 287).  Be advised that all claims are screened and those suspected of being fraudulent will be turned over to the Naval Criminal Investigative Service (NCIS).
VII. TLA Checklist
VIII. For Final Payment (additional requirements):
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